INTERVIEW ASSIGNMENT

1. Select someone to interview.  This person can be someone you already know or already have met, but it should NOT be a relative or close friend.  This person MUST be a native speaker.

2. Obtain this person’s official consent.  When you ask the person you want to interview, use the exact words to obtain their implied consent:

“Hello, my name is ______.  I am a student at Sun Yat-Sen University.  I am seeking information for a project in my Oral Training class.  Would you be willing to set an appointment to meet with me to answer a few questions regarding your thoughts on _______ Taiwan culture?  I’d like to ask you a few questions about yourself.  I will be video/audio taping the whole interview.  I’ll tell my classmates who I interviewed and share my experiences in the interview, but I won’t tell them specifically what you said.  The interview should only take about 10-15 minutes.”
3. Make an appointment to conduct the interview.

4. Prepare thoroughly for the interview.  You will ask the person at least 10 (or more) questions.

5. Conduct the interview.  Be polite, pleasant and positive.  Listen attentively, then ask questions to be sure you have understood the responses.  Have some method to record the information you elicit during the interview.

6. Immediately after the interview.  Find a quiet spot to review your notes and add any information that you did not record during the interview.  Do not rely on your memory at a later time.

7. Report what you learned.  

Points to Remember About Your Interviews:

1. An interview is just a conversation with someone who is knowledgeable on a particular topic.

2. You participate primarily by being an active listener in the conversation.  You pay close attention to what is said.  When it is your turn to respond, begin by paraphrasing the interviewee’s key points, to be sure you have understood that point before moving on to the next.

3. Keep your opinions to yourself.  The purpose of the interview is to learn what the other person thinks.

4. Act naturally, try to be relaxed, and enjoy yourself.  This will help the person being interviewed to do the same.
